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1. Maintenance/Responsibility: 

1.1. It is the responsibility of the Recording Secretary, under the direction of the Medical Officer of 
Health, to maintain/update and distribute this manual.  

2. Distribution: 

2.1. Copies of the manual will be located as follows: 

2.1.1. Each Board Member by CD/memory stick/or paper copy when they join the Board 

2.1.2. Executive Assistant/ Recording Secretary (Master copy) 

2.1.3. Intranet 

2.1.4. On the Health Unit Website 

 


